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UBND xA uaI xuAN
TNUONC TIEU HOC TTAT PUU

ceNG HoA xA ugI cnu lrcHi.q. vIET NAM
DQc l$p - Ts do - H4nh phfc

so:dfep-THI{P Hdi Xudn, ngdy 05 thdng 0l ndm 2026

QUYBT DINH
Vrlv ban hhnh Quy ch6 qua,n ly, qtr $Ugg Hgc b4 s6, nIm hgc 2025-2026

HIPU TRUONG TRUOI\G TIEU HQC TTAT PHU

Cdn cri Ei6u lQ trucmg Titiu hgc ban hdnh kdm theo Th6ng tu s6 28l2O20nT-

BGDDT ngey 041912020 cria B0 trucmg BQ Gi6o dpc vd Edo tpo;

Cdn cir K6 hoach rO :S/I(H-BGDDT ngey I5lOll2O25 cira B0 Gi6o dpc vA

Ddo tao vd viQc tritin khai thgc hiQn Hgc Ua ,5 .6p fi6, t qr;

Cdn cri K5 hoach sO SSA<H-SGDDT ngay 2211212025 cira SO GD&DT
Ninh Binh v6 viQc tritln khai Hgc bp sO ngdnh gi6o dpc ndm hgc 2LZS-ZOZ|;

Cdn cri di6u kiQn thr,rc t6 cria nhd trudng vd ndng lgc dQi ngfl.

QUVnr DfNH:
Diiiu L. Ban hdnh kdm theo Quy6t dinh ndy Quy ch6 qu6n ly, sri dpng Hqc

bp s6, tr6n HO th6ng co s6 dt liqu ngdnh GiSo dpc tpi trucrng Ti6u hqc Hii Phri.

Eii:u 2. Quy6t dinh ndy c6 hiQu lyc thi hdnh te ttr ngay ky.

Di6u 3. CdnbQ qu6n ly, cdc tO chuy6n m6n, gi5o vi6n, nh6n vi6n trubng

Titiu hqc Hai Phir vd cdc c6 nhdn c6 1i6n quan chiu tr6ch nhiQm thi hdnh Quy6t
dinh ndy./.

Noi nhQn:
- Phdng VH-XH (dO b6o c6o);

- Nhu Di6u 3;
- Luu: VT.
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UBND xA r-rru xuAN
TnUONC TIEU HOC TTAT PUU
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coNG HoA xA uor cuu Ncni,q. vrET NAM. ---
EQc l$p - Ttr do - H4nh phric

QUY CHE

Quin ly, su dung Hqc b4 t5 tui trucrng Ti6u hqc Hei Phf
(Kdm theo Quy€t dinh s6: 1B/QD ngdy 05 thdng 01 ndm 2026 cila

Hi€u Ti€u hpc Hdi Phil)

Chucrng I
QUY EINH CHUNG

Di6u 1. Ph4m vi 5p dgng, Oiii tugng 6p dgng

1. Ph4m vi 5p dgrg
vdn ban niy quy dinh viec qu6n ly, str dpng Hgc bp so 6ms; trong Trulng

Ti6u hqc H6i Phir tr6n HQ th6ng co s6' dt liQu ngdnh Gi6o dpc vd Ddo tpo (GDDT)

Tinh Ninh Binh.
2"DOi tugng 6p dgng

C6n bQ qu6n ly, gi6o vi6n, nh6n vi6n trong nhd trudng; dugc c6p tdi khoin

truy cflp, phAn qrye, d6 quAn ly vd str dr,rng cdc chuc ndng tr6n hQ th6ng quin ly

HBS.

Ei6u 2. Giei thich ttr ngir

Trong Quy ch6 ndy, cilc tir ngfi du6i dAy dugc hi6u nhu sau:

1. Hgc ba s6 h6a: Li tap hqp c5c dt liQu c6 c6u truc dugc trich xu6t ttr co

sd dir liQu ngdnh GDDT, ddp img dAy dtr cdc tiOu chuAn k! thupt theo quy dinh

cria B9 GDDT, g6m c6c th6ng tin v6 h6 scv d6nh gi5 hgc sinh duqc quy dinh trong

DiAu lQ trudng titiu hgc do BQ GDDT ban hdnh, bao gdm th6ng tin co bin vO U6

so hgc sinh, qu6 trinh hgc tfp, di6m t6, thpn x6t, dSnh gi6,xdp lopi hqc sinh.

2. HBS: Ld hqc ba s6 h6a dugc gln kdm theo chimg thu sO cria t6 chric vd
A,

c6c chfrky s6 ctacdnhAn.
3. HBS hqp lQ: Le HBS d6m b6o gi6triph5p ly, dAy du vO hinh thirc vd nQi

dung theo quy dinh cira 89 GDDT vd Quy chti ndy.

4. Dinh dang cria HBS: Ld ti6u chuAn k! thupt quy dfnh ki6u dfi liQu, chiAu

dei dfr liQu cria c6c trudng th6ng tin phpc vp truyAn nhQn, luu trfi vd hi6n thi HBS.

5. Bin inlttr0 hiqn FIBS (n6u co): Lir bAn inlhiOn th! dAy du nQi dung cria

HBS theo dring th6 thric quy dinh dO ngudi sir dpng c6 th6 inhoflc xem dugc th6ng

tin th6ng qua cdc thi6t bi sO th6rg dUng.

6. Trang s6: ld mQt phAn th6ng diqp dfi liQu ctra FIBS mang th6ng tin tuong

ring v6i trang sO in trOn gi6y cira hgc bg, sO theo d6i d6nh gi6 theo th6 thirc do B0

GDDT quy dinh.
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7.}/rds6 HBS: ld chu6i ky tU, ky tO kh6ng trtng l{p dugc sir dgng Oe Ainfr

danh HBS.

Di6u 3: Nguy6n tic cung cdp, qu6n Iy vh sfr dung HBS

1. Th6ng tin trong FIBS gdrn' c5c th6ng tin vd nQi dung hqc bp dugc quy

dinh tai Th6ng tu s6 }712O2O1TT-BGDDT ctra B9 GDDT, trong d6 g6m c6c nh6m

th6ng tin dugc d(c ththeo tdi liQu k! thupt do BQ GDDT ban hdnh, guY dinh, cp

th6: Th6ng tin chung; qu5 trinh hqc t?p; t6ng k6t; bt^g di6m; d6nh gi5 ndng lpc

phAm ch{inhQn x6t chung; danh s6ch th6ng tin ky; th6ng tin cht lry t6;

2. IIBS duo. c str dpng th6ng nhdt,thgc hiQn phan c6p quan ly cho co sO giSo dpc;

3. Tri6n khai sir dung HBS ph6i phu hqp v6i thgc ti6n, kh6ng ldm ngrmg

trQ cdng tdc vdnthu luu trfi, quAn ly chuy6n m6n, hdnh chfnh khi 6p dung;

4. Viqc quin ly, su dUng HBS ph6i d6m b6o an todn, an ninh th6ng tin; thdi
gian luu h6 so diQn tri tOi ttri6u tucrng ducmg v6i thtvi gian luu trfi h6 so in gi6y

theo quy dinh cua BO GDDT; d6m b6o c6ng khai, minh bpch vd nghiCm c6m mgi

hdnh vi gian lQn trong qu6n ly vd str dpng HBS.

Didu 4. Quy ilinh ,d airrt d?ng ki thu$t vh giS tri phSp ly cria HBS

1. HBS theo dinh dAng XML c6 ti6u chuAn k! thupt d6m b6o m6 ti dAy dri

c5c th6ng tin ctra hgc bp, s6 theo d6i vd ddnh gi6 theo quy dinh cria BQ GDET vd

quy chti ndy; thO thric vd k! thupt trinh bdy b6n in gi6y, b6n th6 hien (d6i v6i h6

so theo dfnh dpng XML) ctra HBS theo mdu quy dlnh cria BQ GDET;
2. HBS co gi|tri tucrng ducrng v6i hgc bp, s6 theo ddi vd d6nh gi6 bdng

giey in/vi6t tay khi: C6 dAy dt c6c th6ng tin theo quy dinh; dugc ky s6 boi loqi

chirng thu s6 cria tO chric (con d6u diQn tri) vd cht Ly t6 cta cdnhdn c6 chirc ndng,

nhiQm vp vlr thAm quy6n theo quy dinh, c6c chfi Ly .6 phii dugc x6c thgc h-o. p lQ
.l I

tr6n phdn m6m quAn l;i HBS;
3. Bin in/bdnth6 hien cira HBS c6 hieu lgc thgc hiQn c6c giao dich khi:

a) Kdm theo b6n g5c cria HBS c6 ky s6;

b) Dugc Hiqu tru&ng x5c nhfln bSng vdn b6n gi6y nQi dung b6n in cria HBS;

4.Bhnin/bhnth6 hign cira HBS c6 ky s6 Lh6ng co giittri thay th6 ban dien

tri g6c; t6 chirc, c5 nhAn c6 th6 in HBS dC theo d6i, luu trft;

5. FIBS de ky sO t qp lQ c6 hiQu lpc thgc hiQn giao dich trong tdt cd c6c ccr

sO giSo dpc tr6n clfa bdn tinh Ninh Binh;

6. HBS sau khi dA ki rO dugc grii ve luu trft t4p trung tai hp th6ng cria Sd

GDDT; hQ th6ng cira S& GDDT cung c6p dulng 1i6n k6t (link) tra cftu HBS, sO

theo ddi vd d6nh gi6 diQn tir dC phUc vp nhu cdu khai thSc th6ng tin.
Ei6u 5. C6c hinh vi nghiGm c6m

1. C6n trb trdiph6p cdc cdnh6n, t6 chric cung c6p, sir dung HBS; ngdn chin
tr6i ph6p qu6 trinh truyAn, gui, nhfln HBS;
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2" Tryc ririp hoflc gi6n ti6p ph6 hopi hQ th6ng cung c6p gi6i phSp HBS; c6n

tro hopt dQng cung c6p vd sir dyng dich vu HBS;

3. Dtng cdc c6ng cp, chuong trinh hay b6t cir hinh thric ndo kh6c ldm thay

d6i dt liQu cta HBS de ky s6;

4. Gian lQn, ldm gi6, mpo nhfln, hoflc hu6ng ddn ngudi kh6c ldm gi6 HBS;

5. St dung HBS kh6ng hqp 10 dC thUc hiQn c6c giao dich.

Chuong II
rnAcn NHIEM QUAN r,i va sUDUNG HQC BA s0

Di6u 6. Hiqu tru&ng, ph6 hiQu truOng Thtr truOng don vf thdnh lap T6 c6ng

t5c HBS, ph6n c6ng nhiQm vU cU thti cho c5c thdnh vi6n; cQp nhflt d6y dri thOng

tin c6n bQ, gi5o vi6n, nh6n vi6n vd hgc sinh tr6n hQ thOng" QuAn Iy tdt ch cdc titi
kho6n sir dpng phAn tt d- HBS tpi don vf, ki6m tra viQc thpc hiQn c6c quy dinh

,rC bao mQt tdi kho6n. Quytit dinh thdi di6m kh6a, mo phdn mCrn, 
^u6t 

fmS d6

birn giao cho hgc sinh khi hodn thdnh chuong trinh ti6u hqc ho{c chuy6n trucrng.

Ki6m tra viQc thUc hiQn quy dinh vO cpp nhflt kt5t qu6 d6nh gi6, di6m s5 vi cdc

th6ng tin kh6c ctra hgc sinh vdo co s0 dfr liQu HBS cria nhd trulng. Lenh dpo dcrn

vi x6t duyQt k6t qu6 d6nh gi6 cua gi6o vi6n bQ m6n, giSo vi6n chu nhiQm tr6n hQ

th6ng HBS vdo cu6i ndm hgc hoflc xu6t FBS dA tra cho hgc sinh khi hodn thenh

chucrng trinh ti6u hgc, chuy6n trulng.
Di6u 7. GiSo vi6n b0 m6n Ky s6 x5c nhQn ki5t qui d6nh gi6, di,5m s5 m6n

minh gitngd4y tr6n hQ th6ng HBS vdo cu5i nim hgc ho{c khi hqc sinh chuy6n

trudng; 86o mQt thdng tin tdi kho6n tr6n hQ th6ng HBS; b6o c6o kip thdi v6i Ban

quAn tri vA vAn dC ,y c6, l5i cqp nhAt h9 th6ng ho{c cdcvdnA6 UrO khdn kh6c 1i6n

quan dtin viQc truy cQp hQ th6ng dt liQu.

Diiju 8. Gi6o vi6n chri nhiQm Cflp nhflt danh s5ch vlr ro y5r ly lich hgc sinh

dAu nim hqc; CQp nhflt th6ng tin hgc sinh uhng, nghi hqc, chuy6n l6p, chuy6n

trudng theo dinh ki hdng thdng; hodn thenh c6c nQi dung trong hgc bp vdo cu6i
X. ' ? 7 1 1 1 1 11, - 1-- r1-l-^1- ^.1---mol nam rrec nodc xu6t HBS d6 tr6 cho hgc sinh khi hoAn thanh chucrng trinh ti6u

hgc ho{c hgc sinh chuy6n trudng; Ky sO x6c nhfln ktit quA denh gil,xlp lopi hqc

sinh lcrp chir nhiQm tr6n hQ th6ng HBS vdo cu5i n6m hgc hoflc khi hgc sinh chuy6n

trudng; Ki6m tra HBS cua 16p; giup HiQu trucrng theo d6i, rd so6t th6ng tin trong

HBS cria hgc sinh lcrp chu nhiQm.

Di6u 9" Cdcthdnh vi6n tham gia sri dung hQ th6ng HgS-f6t cbcdc thdnh

vi6n tham gia su dUng HBS c6 tr6ch nhiQm b6o mpt tdi kho6n sri dpng, kh6ng nhd

ngudi kh6c lirm thay c6ng viQc cira minh; b6o c5o kip thcri v6i Ban qu6n tri vA v6n

dA sp c6, 15i cpp nhpt hQ th6ng ho{c cdc vdnA6 nrO khdn kh6c 1i6n quan d6n viQc

truy cpp hQ th6ng dir liQu. Ngodi ra, tdy theo vai trd vlr trirch nhiQm dugc phdn

c6ng, m5i c6 nh6n ph6i thpc hiQn cfc nhiem vu khSc theo y6u cAu cria 15nh dao

clcrn vf; Khi gi5o vi6n chri nhiQm, gi6o vi6n b0 m6n nghi dpy ho{c t6i tai khoin (f



-.t

5

s6 ctra c6 nh6n thi HiQu trucrng c6 th6 ph6n c6ng T6 trucrng ho{c t6 ph6 chuy6n

m6n ky s6 thay.
Chutrng III

QuY DINH vn quAN Li vA SIIDUNG HQC BA 56
Di6u 10. Quy dfnh ph6n c6ng quin ly HBS Hipu trucrng nhd trudng chiu

trdchnhiQm tpo lQp, qu6n tri HBS. T6 c6ng t6c HBS theo quy6t dinh thdnh lq,p cua

HiQu tru&ng co trdch nhiQm qu6n tr! HBS.

Eidu 11. NhiQm vq cria ngudi quin tri h0 th6ng
* E6i v6i ngudi qu6n tri hQ th6ng tpi nhd trudng

Ph6n quyCtt cho c6c c6 nh6n, rur*6m, t6, bO phfln str dpng FIBS; tham muu

cho Ldnh dpo don vi d6m bho cdc diAu kiQn vQt chdt, trang thiCt bi phUc vp cho

hopt dQng ctra hQ th6ng HBS.

QuAn ly vd b6o mpt dir liQu; thUc hien kh6a, mo hQ th6ng theo yOu cdu cira

LAnh dpo don v! vd theo quy ch6 quin ly HBS cira don vf.

Kfp thoi dO xu6t v6i So GDDT dO cQp nhflt chric ndng, bitiu mdu theo quy

cn6 Aann gi6, x6p lopi k6t qui hgc tQp ctra hgc sinh khi c6 thay d6i, didu chinh tir
, I 7 1r

c6c cdp qu6n lf c6p tr6n.

Hu6ng d6n, h5 trcr, t4o diOu kiQn thufln lgi cho giSo vi6n, nhAn vi6n trong
,;, x

vlgc su dung pnan mem.

Quin tr! hQ th6ng trong nhd trudrng cap nhat dir liQu ban dAu vdo dAu m5i

ndm hgc hoflc c6 sp thay d6i theo sg ph6n c6ng cria HiQu truong.

Eidu ll.Tqo lpp vd ph5t hdnh HBS

1. T4o Iflp HBS

Nhd trudng titin henh khdi tpo IIBS sau khi x6c nhpn hodn thdnh t6ng k6t

eOi vOi hgc sinh. Cilc giSovi6n dugc phdn c6ng thr,rc hiQn ki€m tra th6ng tin IIBS

dugc khdi tpo. Khi c6c th6ng tin ctra HBS dim b6o chinh x6c thi ti5n hAnh ky t6

bing chfi ky sO cira c6 nhdn. Sau khi gi6o vi6n dd,ki/ duyQt HBS, c6n bQ qu6n ly

ctra nhd trucmg thUc hiQn ky s6 HBS ctra hgc sinh.

2.K! si5 vh phit hirnh

Nhd trulng ph6n c6ng c5n bQ php tr6ch ld Vdn thu ti6n hdnh k1i s6 ph6t

hdnh hqc bp bing cht ky s6 cria t6 chric, x6c nhfln hodn thenh HBS vd grii dft liQu

HBS 16n HQ th6ng co sd dfi liQu ngdnh GDDT tinh Ninh Binh.

Didir 13. Thu trOi tmS Sau khi giri dt liQu HBS l6n So GDET, ntiu ph6t

hiQn c6 sai s6t thi nhe trucrng lpp danh s6ch HBS cAn thu h6i vd gui y6u cAu thu

hOi HeS l6n c6ng ti6p nhfn HBS cria Sd GDDT.

Di6u 14. Quy dinh vO luu trir Ktit thirc ndm hoc, sau khi cpp nhat dAy dir dfi
liQu, ky sO O HgS, x6t dd nghi cria Ban QuAn tri, HiQu truong nhd trudng q.rytit

<tinh viqc kh6a dfi liQu hgc bp cria ndm hgc d6; S& GDDT luu hdnh HBS tr6n H6

th6ng co s0 dfi liQu ngdnh GDDT tinh Ninh Binh.
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Chucrng fV
DITU KUOAN THI HANH

Didu 15. Ditiu khofrn thi hirnh

1. Quy chri ndy quy dinh viQc quin ly vd sri dpng HBS trong Truong Ti6u

hgc HAi Phri, tr6n HQ th6ng co s0 dt liQu nginh GDDT tinh Ninh Binh.

2. Quy chti ndy dugc di6u chinh, b6 sung trong qu6 trinh iri6n khai thgc

hiQn ni5u niy sinh 
"6n 

AA m6i hoflc kh6ng cdn pht hgrp theo tirng ndm hec hoflc

ttmg giai doqn.l.


